Nastavitve poStnih racunov

za dostop do posStnih streZnikov v podjetju E-soft, ver 1.2
Revizije:

Verzija Datum Avtor Opis
1.0 13.2.2009 Martin e Vnos navodil za Outlook Express in za Outlook 2007
1.1 17.2.2009 Martin e Dodana navodila za Outlook 2000
1.2 18.2.2009 Martin e Dodana navodila za Outlook 2003

O dokumentu:

Ta dokument vsebuje navodila za nastavitev postnega racuna v razli¢nih odjemalcih za elektronsko
posto. Navodila so podana korak za korakom in vas vodijo skozi vse potrebne faze nastavitev.

Vseeno pa se je potrebno zavedati, da obstaja mnogo razli¢nih postnih odjemalcev, v mnogo razli¢nih
verzijah in v razli¢nih jezikih. Poleg tega vas odjemalec lahko vsebuje druge, Ze nastavljene postne
predale. Zato naj bodo spodnja navodila predvsem smernice za delo.
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E-soft d.o.o. Nastavitve postnih racunov

Pred nastavitvijo poStnega raCuna
Za pravilno nastavitev boste potrebovali naslednje podatke:
e elektronski naslov,
e uporabnisko ime,
e geslo,
e naslov streznika POP3in
e naslov streznika SMTP.

V primerih spodaj uporabljamo testne podatke, vi pa jih morate nadomestiti s pravimi:

Nastavitev Vrednost v primerih Opomba |

Elektronski naslov  test@e-soft.si Vas elektronski naslov, obic¢ajno v obliki
ime.priimek@podjetje.si

Uporabnisko ime test@e-soft.si Obicajno je enako elektronskemu naslovu

Geslo Hkkx Geslo prejmete skupaj z ostalimi nastavitvami ob dodelitvi
postnega predala.

POP3 streinik mail.e-soft.si Streznik prihajajoco za posto. Lahko prejmete svoj naslov,
lahko pa uporabite tudi mail.e-soft.si

SMTP streznik mail.e-soft.si Streznik za odhajajoco posto. Lahko prejmete svoj naslov,
lahko pa uporabite tudi mail.e-soft.si

Preden se lotite dejanske nastavitve v vasem odjemalcu za elektronsko posto se prepricajte, Ce
poznate zgornje podatke, predvsem elektronski naslov in geslo.

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite
kartico »Osnovno«. Stran 2



E-soft d.o.o.

Nastavitve postnih racunov

Nastavitev novega racuna za elektronsko posto

Outlook Express

Odpremo program Outlook Express in
v meniju Tools(orodja) izberemo
Accounts (Racuni).

Pojavi se spisek obstojecih postnih
racunov.

Na desni sliki je spisek prazen, lahko pa
da imate v Outlook Expressu ze
nastavljen kak postni racun.

Izberete gumb Add (Dodaj) > Mail
(Elektronska posta).

Vnesemo ime in priimek ter kliknemo
Next (naprej)

Efl Outlook Express

J File Edit Wiew | Tools Message Help

E Send and Receive |

Sen Synchronize Al
Synchronize Folder
Mark Far Cffline »

Create Mall

w8 Outlook Ex

Address Book. . . Zkel+Shift+B

Add|Sender o Address Book

@ Local Folders

Message Rules r

Oplions. ..

Internet Accounts HE |

- - Mews, .. !
Hemave | Directary Service...

Bioperties |
Set as Default |
Import. |
Export... |

Set rder. |

Close

All Mail |News I Directary Selwcel

Account | Tppe | Connection

Internet Connection Wizard

Your Name

When you zetd e-mail, your name will appear in the From field of the outgaing meszage.
Type your name as you would like it to appear.

Dizplay name: ITestni | parahinik]

For example; John Smith

< Back I Hest > [\J

Cancel

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite

kartico »Osnovno«.

Stran 3



E-soft d.o.o.

Nastavitve postnih racunov

Vnesemo elektronski naslov ter
kliknemo Next (naprej)

Vhesemo naslov POP3 streznika in
naslov SMTP streznika.

Vnesemo uporabnisko ime (»Account
name, »lme racuna«). To je obicajno
enako naslovu elektronske poste.

Vnesemo tudi geslo (password), ki smo
ga prejeli za dostop do elektronske
poste.

Ce ne Zelimo gesla tipkati vsaki¢,
obkljukamo izbiro Remember

password (zapomni si geslo).

Nato kliknemo Next (naprej)

Internet Connection Wizard

Internet E-mail Address

YYour e-mail address iz the address other people uze to send e-mail messages to pou.

E-mail address: Itest@e-soft.si

For example: someone@microzoft. com

< Back I Mext > [\I Cancel |

Internet Connection Wizard

E-mail Server Mames

My incoming mail gerver is a IPDF'3 VI SEIYEL

Incoming mail [POP3, IMAP or HTTP] server:

mail. e-zaft.zi

A SMTP zerver is the server that iz used for your outgoing e-mail.

Dutgoing mail [SMTP) server:

mail. e-soft. 5

< Back I Mest » [\J Cancel |

Internet Connection Wizard

Internet Mail Logon

Tupe the account hame and passwaord pour Internet service provider has given you.

Account hame: |test@e-soft. E]

Password: [ossd|
[¥ Remember password
If your Internet service provider requires you to use Secure Password Authentication

[SP&) to access your mail account, select the 'Log On Using Secure Password
Authentication [SPA)]' check bax.

[ Log on using Secure Password Authentication [SPA)

< Back I Mest > [\I Cancel

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite

kartico »Osnovno«.
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E-soft d.o.o.

Nastavitve postnih racunov

S tem smo zakljucili vnos osnovnih
nastavitev. Caka pa nas $e nastavitev
varnega oddajanja elektronske poste.

Kliknemo Finish (Koncaj)

V seznamu sedaj vidimo racun za nov
elektronski predal. Na sliki se imenuje
»mail.e-soft.si«. Pri vas se bo najbrz
imenoval po vasem SMTP strezniku.
Ime bomo v nadaljevanju lahko
spremenili

Oznacimo racun in kliknemo
Properties (Lastnosti).

Odpre se okno z nastavitvami.

Vidimo, da je tu mozno spremeniti ime
»mail.e-soft.si« v kaj bolj primernega.
Sprememba imena ne bo vplivala na
samo delovanje postnega odjemalca.

Kliknemo zavihek Servers (Strezniki).

Internet Connection Wizard

Congratulations

‘rou have successfully entered all of the information required to et up vour account,

To save these zettings. click Finish.

Internet Accounts

Al M ail |News I Diirectany Servicel

| Connection |
Any Available

Account | Type
% mail.e-zoft. si mail [default)

Remove |
Properties D,l
Set as [efault |
Import... |
Ex=port... |

Set Order.... |

Close

¥® mail.e-soft.si Properties HE |

General |58Wﬁ$| I:::unnec:ticunl Security' f—'-.u:lvancedl

kM ail Account

Type the name by which you would like ta refer to these
zervers. For example: work!' or "Microzoft Mail
Server',

IJzer Infarmation

Mame: ITestni |Jparabnik,

Organization: I

E-mail address: Itest@e-suft.si

Feply address: I

V¥ Include this account when receiving mail or spnchronizing

Ok I Cancel Aaply

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite

kartico »Osnovno«.

Stran 5



E-soft d.o.o.

Nastavitve postnih racunov

V zavihku Servers (Strezniki) moramo
dodati kljukico pri

»My server requires authentication«
(moj streznik zahteva preverjanje
gesla).

POZOR:

Ce pozabite to kljukico, boste posto
lahko le sprejemali, pri poskusu
posiljanja pa vam bo Outlook javil
napako!

Ce ne uspete oddati elektronske poste,
preverite Se enkrat to nastavitev!

Kliknite Se gumb Settings (Nastavitve).

V oknu preverite, e je oznacena izbira
»Use the same settings as my
incoming mail server« (Uporabi enake
nastavitve kot streznik za prihajajoco
posto).

Kliknite OK, da se okno zapre.

¥ nhail.e-soft.si Properties

General Servers | I:Dnnecticlnl Securit_l,ll .ﬁ.dvancedl

Sermver [nformation

ty incoming mail server iz a IF'EIF'3 TEMVEL

Irizoming mail [FPOP3]: |mail.e-su:uft.si

Outgaoing mail (S TP |mail.e-su:uft.si

Incarming Mail Server

Account name: |teat@e-snft.si

Pazzword: |uuu
[v Remember pazsword

™ Log on using Secure Password Suthentication

Outgoing kail Server

v My server requires authentication

Settings... |

0k I Cancel | Apply |
Outgoing Mail Server EE

Logon Information

& Use zame zettings as my incoming mail server

" Log on using

Azcaunt name: I

Fazzward: I

¥ Femember passwond

[™ | Log on wsing Secure Password Authentication

0K [y |

Cancel I

Pozaprite Se ostala okna: gumb OK na oknu Properties (lastnosti) in gumb Close (Zapri) v oknu s

seznamom racunov.

S tem je va$ Outlook Express pripravljen za delo z elektronsko posto. Ce ste povezani v Internet,

kliknite gumb »send-recieve« (Poslji-sprejmi).

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite

kartico »Osnovno«.

Stran 6



E-soft d.o.o.

Nastavitve postnih racunov

Outlook 2000

Nastavitve za Outlook 2000 so podobne nastavitvam za Outlook Express.

Spodaj sledijo navodila v slikah:

Odpremo program Outlook in v meniju
Tools(Orodja) izberemo Accounts
(Racuni).

Pojavi se spisek obstojecih postnih
racunov.

Na desni sliki je spisek prazen, lahko pa
da imate v Outlooku Ze nastavljen kak
postni racun.

Izberete gumb Add (Dodaj) 2> Mail
(Elektronska posta).

Vnesemo ime in priimek ter kliknemo
Next (naprej)

8] E-soft - Microsoft Dutlook =3 x|

JQatDteka Urejanje Pogled Friliubliene | Orodia Dejania Pomod

J FNova « | S | ¢ Odaoyor €59 0dg Posi @N&idi %Organiziraj | *
= PoljifP 3
J®|¢'"’|@‘n o3ljifPrejmi j@%}v
Adresar ... CtrH-Shift+B
E-soft . [—
10w lglod ¢ |zadeva 2 tajd |Prejeto -
Mapredno iskanje ... CtrH-Shift+F

°{g| Crganiziraj

@ Earovnik za pravila ...
{3 Izprazni mapa »Deleted Ttems«

Obrazc 3
Makro 3

Bomeri... !

Maznosti ...

k. elementov: 0

Internet Accounts . 2l x|

BN o >
Directory Service. ..
| correcIo———————— Bemave |

Froperties |
Siet &z [efault |
Import.... |
Export... |

Set Order... |

Cloge

All Mail | Directary Service

Account | Type

Internet Connection Wizard

Your Name

When you zend e-mail, your name will appear in the From field of the outgaing meszage.
Type your name as you would like it to appear.

Dizplay harne: |Testni |l parabiik]

For example: John Smith

< Back I Hest > [XI Cancel

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite

kartico »Osnovno«.

Stran 7



E-soft d.o.o.

Nastavitve postnih racunov

Vnesemo elektronski naslov ter
kliknemo Next (naprej)

Vhesemo naslov POP3 streznika in
naslov SMTP streznika.

Nato kliknemo Next (naprej)

Vnesemo uporabnisko ime (»Account
name«, »lme racuna«). To je obicajno
enako naslovu elektronske poste.

Vnesemo tudi geslo (password), ki smo
ga prejeli za dostop do elektronske
poste.

Ce ne Zelimo gesla tipkati vsaki¢,
obkljukamo izbiro Remember

password (zapomni si geslo).

Nato kliknemo Next (naprej)

Internet Connection Wizard

Internet E-mail Address

YYour e-mail address iz the address other people uze to send e-mail messages to pou.

E-mail address: Itest@e-soft.si

For example: someone@microzoft. com

< Back I Mext > [\I Cancel |

Internet Connection Wizard

E-mail Server Mames

My incoming mail gerver is a IPDF'3 VI SEIYEL

Incoming mail [POP3, IMAP or HTTP] server:

mail. e-zaft.zi

A SMTP zerver is the server that iz used for your outgoing e-mail.

Dutgoing mail [SMTP) server:

mail. e-soft. 5

< Back I Mest » [\J Cancel |

Internet Connection Wizard

Internet Mail Logon

Tupe the account hame and passwaord pour Internet service provider has given you.

Account hame: |test@e-soft. E]

Password: [ossd|
[¥ Remember password
If your Internet service provider requires you to use Secure Password Authentication

[SP&) to access your mail account, select the 'Log On Using Secure Password
Authentication [SPA)]' check bax.

[ Log on using Secure Password Authentication [SPA)

< Back I Mest > [\I Cancel

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite

kartico »Osnovno«.

Stran 8



E-soft d.o.o.

Nastavitve postnih racunov

Outlook nas (za razliko od Outlook
Expressa) vprasa Se, kako se Zelimo
povezati z nasim postnim streznikom.
Pustimo izbiro LAN in kliknemo Next
(Naprej)

S tem smo zakljucili vnos osnovnih
nastavitev. Caka pa nas $e nastavitev
varnega oddajanja elektronske poste.

Kliknemo Finish (Koncaj)

V seznamu sedaj vidimo racun za nov
elektronski predal. Na sliki se imenuje
»mail.e-soft.si«. Pri vas se bo najbrz
imenoval po vasem SMTP strezniku.
Ime bomo v nadaljevanju lahko
spremenili.

Oznacimo racun in kliknemo
Properties (Lastnosti).

Internet Connection Wizard 1'
If you already have an account with an Intemet service provider and have obtained all
the neceszan connection infarmation, you can connect to wour account uging vour
phone line. If pou are connected to a local area network, (LAM] that iz connected to the
Intemet, you can access the Internet aver the LAN.
‘Which method do you want to uge to connect to the Intermet?
' Connect using my phone ling
@ Connect using my local area network, [LAN}
| will establish my Internet connection manually
< Back I Mest » I Cancel | Help |
Internet Connection Wizard
Congratulations
You have successfully entered all of the infarmation required to set up vour account,
To save these settings, click Finish.
< Back Cancel |
Internet Accounts ﬂ
Al M ail | News I Directary Servicel
Account | Type | Connection | FRemove |
% mail. e-soft. si mail [default] Ay Available -
Properties D. |
Set &z [efault |
Import... |
Export... |
et Order... |

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite

kartico »Osnovno«.

Stran 9



E-soft d.o.o.

Nastavitve postnih racunov

Odpre se okno z nastavitvami.

Vidimo, da je tu moZno spremeniti ime
»mail.e-soft.si« v kaj bolj primernega.
Sprememba imena ne bo vplivala na
samo delovanje postnega odjemalca.

Kliknemo zavihek Servers (Strezniki).

V zavihku Servers (Strezniki) moramo
dodati kljukico pri

»My server requires authentication«
(moj streznik zahteva preverjanje
gesla).

POZOR:

Ce pozabite to kljukico, boste posto
lahko le sprejemali, pri poskusu
posiljanja pa vam bo Outlook javil
napako!

Ce ne uspete oddati elektronske poste,

preverite Se enkrat to nastavitev!

Kliknite Se gumb Settings (Nastavitve).

¥ nhail.e-soft.si Properties

General | Senﬁ?l I:Dnnecticlnl Securit_l,ll .ﬁ.dvancedl

M ail Account

Type the name by which pou waould like ta refer ta these
zervers, For example: wWoork" or "Microsaoft b ail

IJzer Information

Mame: ITestni |Jparabmik,

Organization: I

E-mail address: Itest@e-suft.si

Feply address: I

¥ |nclude thiz account when receiving mail or synchronizing

o |

Cancel |

£pply |

¥ nhail.e-soft.si Properties

General Servers | I:Dnnecticlnl Securit_l,ll .ﬁ.dvancedl

Server [nformation

by incoming mail server iz a IF'EIF'S ZEIVEL

Irizoming mail [FPOP3]: |mail.e-su:uft.si

Outgaoing mail (S TR |mail.e-su:uft.si

Incarming Mail Server

Account name: |test@e-so[t.si

Pazzword: |--u
[+ Remember pazsword

[~ Log on using Secure Password Suthentication

Outgoing Mail Server

W My server requires authentication

Settings. .. |

(] I Cancel

Apply

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite

kartico »Osnovno«.

Stran 10



E-soft d.o.o. Nastavitve postnih racunov

V oknu preverite, ¢ je oznatena izbira

»Use the same settings as my Logan Information

incoming mail server« (Uporabi enake & {se same seifings as my incoming mail server
nastavitve kot streznik za prihajajoco 0 g annshs

posto). Account name: I

g . Bazzward
Kliknite OK, da se okno zapre. |
¥ Femember passwond

[™ | Log on wsing Secure Password Authentication

0K [‘}I Cancel I

Pozaprite Se ostala okna: gumb OK na oknu Properties (lastnosti) in gumb Close (Zapri) v oknu s
seznamom racunov.
S tem je va$ Outlook pripravljen za delo z elektronsko posto. Ce ste povezani v Internet, kliknite

gumb »send-recieve« (Poslji-sprejmi).

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite
kartico »Osnovno«. Stran 11
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Nastavitve postnih racunov

Outlook 2003

Spodaj sledijo navodila v slikah:

Odpremo program Outlook in v meniju
Tools(Orodja) izberemo E-mail Accounts
(Postni racuni).

Izberemo Add new e-mail account
(Dodaj nov postni racun). Kliknemo Next
(naprej)

Izberemo POP3 ter kliknemo Next
(naprej).

Inbox - Microsoft Qutlook

! File Edit View Go | Tools | Actions Help
: 6t | @Back @) | K Send/Receive 3
: [ outiook Attachment 5n Find L
aiNew - | S 2 X [l Address Book... Ctrl+5hift+8 |
e | :
Lﬁ Rules and Alerts... E
Faworite Folders
() inbox Mailbox Cleanup...
U Lread Mai @ Empty "Deleted Items” Folder
) For Folow Up
y B 3
(=) Sent Items Eriws |
All Mail Folders Macro b
(= 6} personal Folders | E-mail Accounts. .. Y |
(&) Deleted Items Customize. .. E
L'/él Drafts Options...
L Inbox -

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

() View or change existing e-mail accounts

Directory

() Add a new directory or address book
() View or change existing directories or address books

E-mail Accounts

Server Type
‘fou can choose the type of server your new e-mail account will work with.

() Microsoft Exchange Server

Connect to an Exchange server to read e-mail, access public folders, and share
documents,

(3) POP3
Connect to a POP3 e-mail server to download your e-mail.
O map

Connect to an IMAP e-mail server to download e-mail and synchronize mailbox
folders.

(O HTTP

Connect to an HTTP e-mail server such as Hotmail to download e-mail and
synchronize mailbox folders.

() Additional Server Types
Connect to another workgroup or 3rd-party mail server,

< Back “ Next:[\l[ Cancel

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite
Stran 12

kartico »Osnovno«.
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Nastavitve postnih racunov

Vnesemo naslednje podatke:

e Imein priimek

¢ Elektronski naslov

e POP3 streznik (v polje Incomming
mail server)

e SMTP streinik (v polje Outgoing mail
server)

e Uporabnisko ime (v polje User name)

e Geslo (password)

Ce ne zelimo gesla tipkati vsaki¢,

obkljukamo izbiro Remember password

(zapomni si geslo).

Kliknemo More settings (Vec nastavitev)

Odpre se okno z nastavitvami.

Vidimo, da je tu mozno spremeniti ime
racuna iz »mail.e-soft.si« v kaj drugega.
Sprememba imena ne bo vplivala na
samo delovanje postnega odjemalca.

Kliknemo zavihek Outgoing server
(Odhodni streznik).

V tem zavihku moramo dodati kljukico pri
»My outgoing server (SMTP) requires
authentication« (moj odhodni streznik
zahteva preverjanje gesla).

Prevrimo Se, Ce je izbrano »Use same
settings as my incoming mail server«
(Uporabi enake nastavitve kot streznik za
prihajajoco posto)

POZOR:

Ce pozabite to kljukico, boste posto lahko
le sprejemali, pri poskusu posiljanja pa
vam bo Outlook javil napako!

Ce ne uspete oddati elektronske poste,
preverite Se enkrat to nastavitev!

Kliknite OK in okno se zapre.

X

E-mail Accounts

Internet E-mail Settings (POP3)
Each of these settings are required to get your e-mail account working.

User Information Server Information

Your Name: Testni naslov Incoming mail server (POP3): | yail, e-soft, si

E-mail Address!  test@e-soft.si Outgoing mail server (SMTP): | yail, e-soft, si

Logon Information Test Settings

User Mame: test@e-soft.si After filing out the information on this screen, we
recommend you test your account by dicking the
Paszword: S| button below. (Requires network connection)
Remember password

Test Account Settings ...

|:| Log on using Secure Password
Authentication (SPA)

More Settings ...
K

< Back “ Mext > l[ Cancel ]

Internet E-mail Settings.

General OutgoingSﬁver Connection || Advanced

Mail Account

Type the name by which you would like to refer to this
account. For example: "Work” or "Microsoft Mail Server”™

ail.e-soft.si

Other User Information
Organization:

Reply E-mail:

Internet E-mail Settings

General | Qutgoing Server | Connection || Advanced

My outgoing server (SMTF) requires authentication

@' Use same settings as my incoming mail server

O Log on using

(") Log on to incoming mail server before sending mail

I 0K Ml Cancel

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite

kartico »Osnovno«.
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E-soft d.o.o.

Nastavitve postnih racunov

Ce Zelimo preveriti pravilnost nastavitev
in ¢e smo prikljuceni v Internet, lahko
takoj testiramo delovanje nastavitev.

Kliknite gumb »Test Account Settings«
(Preveri nastavitve racuna)

Vidimo da je delovanje pravilno.
Kliknemo Close (Zapri)

V prejsnjem oknu kliknemo Next (Naprej)

S tem je nastavljanje poStnega racuna
koncano. Kliknemo Finish (Koncaj) in
okno se zapre.

S tem je vas Outlook pripravljen za delo z
elektronsko posto. Ce ste povezani v
Internet, kliknite gumb »send-recieve«
(Poslji-sprejmi).

X

E-mail Accounts

Internet E-mail Settings (POP3)
Each of these settings are reguired to get your e-mail account working,

User Information Server Information

Your Name: Testni naslov Incoming mail server (POP3): | mail.ezoft.si

E-mall Address: test@e-soft.si Outgaing mail server (SMTP): | yail e-soft.si

Logon Information Test Settings

User Name: test@e-soft.si After filing out the information on this screen, we
recommend you test your account by dicking the
Password: *xwr button below. (Requires network connection)

Rt ber password

Test Ar.c.oun& Settings ...

|:| Log on using Secure Password
Authentication (SPA)

More Settings ...

[ <Back I Mext:> i[ Cancel ]

Test Account Settings

Congratulations! All tests completed successfully. Click Close to continue.
—
K

Tasks | Errors
Tasks Status 2
\/Establish network connection Completed
\/Find outgoing mail server (SMTP) Completed =
+ Find incoming mail server (POP3) Completed
Log onto incoming mail server (PO... Completed
" Send test e-mail message Completed [v]
E-mail Accounts z

Congratulations!

‘You have successfully entered all the information required to

setup your account.

To dose the wizard, dick Finish,

S tem je va$ Outlook 2003 pripravljen za delo z elektronsko posto. Ce ste povezani v Internet, kliknite

gumb »send-recieve« (Poslji-sprejmi).

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite

kartico »Osnovno«.
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Nastavitve postnih racunov

Outlook 2007

Nastavitve za Outlook 2007 so nekoliko drugacne kot zgoraj. Pa si jih poglejmo:

Odpremo program Outlook 2007 in
v meniju Tools(Orodja) izberemo
Account settings (Nastavitve
racunov).

Pojavi se spisek obstojecih postnih
racunov.

Na desni sliki je spisek prazen, lahko
pa da imate v Outlooku Ze
nastavljen kak postni racun.
Izberete gumb New (Nov racun)

Izberemo tip servisa. Privzeta je
prva izbira (POP3).

Nato kliknemo Next (naprej)

[~ Outlook Today - Microsoft Qutlook

! File Edit View Go

E_ﬁﬂew - @: —E'_ﬁ.iSEn

Mail

Favorite Folders
[ Inbox (34
0 Unread Mail

[ sent Items

Mail Folders
2] All Mail Items

it Persanal Folders
4 Archive Folders

Ioolshgdiuns MOD32  Help

Account Settings

E-mail Accounts

You can add or remove an account, You can select an account and change its settings,

E-mail |Data Files | R55 Feeds | SharePoint Lists I Internet Calendars | Published Calendars | Address Books |

o Mew... | 3% Repair.. (5 Change... €% 5etasDefaul X Remove 4 &

5end/Receive L
F
Instant Search 3 _F
[Ed Address Book.. Ctri=Shift=6 ﬁ
Lﬁ Rules and Alerts.., —
Mailbox Cleanup...
@ Empty "Deleted tems” Folder |:a
Farms 3
To
Macro 3
Account Settings.., [}
Trust Center... 5F'é
LCustomize...
) e
Options..,
|
x|

Mame

|Tpe

Selected e-mail account delivers new e-mail messages to the Following location:

Change Folder | Personal Folders', Inbox

in data file C:\Documents and Settings\trampusl. . \OutlookOutlock. pst

Close |

Add New E-mail Account

Choose E-mail Service

& Microsoft Exchange, POP3, TMAP, or HT TP

Connect ta an e-mail account at your Inkernet service provider (ISP) ar your

organization’s Microsoft Exchange server,

" other

Conneck to a server type shown below,

Cutlook Mobile Service (Text Messaging)

< Bacl I Mext >[} I

Cancel

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite

kartico »Osnovno«.
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Nastavitve postnih racunov

Izberemo »Manually configure
server settings or aditional server
types« (Rocno nastavi ...)

Nato kliknemo Next (naprej)

Izberemo Internet E-mail in
kliknemo Next (naprej)

Vnesemo naslednje podatke:

e Imein priimek

e Elektronski naslov

e POP3 streznik (v polje
Incomming mail server)

e SMTP streznik (v polje Outgoing
mail server)

e Uporabnisko ime (v polje User
name)

e Geslo (password)

Ce ne Zelimo gesla tipkati vsaki¢,

obkljukamo izbiro Remember

password (zapomni si geslo).

Kliknemo More settings (Vec
nastavitev)

Add New E-mail Account x|

Auto Account Setup

Your Name: |

Example: Barbara Sankovic

E-miail Address: I
Example: barbara@contosa, com

Password: I

Retype Password: I
Tivpe the password your Internet service provider has given yau.

1= Manually configure server settings or additional server bypes,

< Back I et >[} I Cancel |

Add New E-mail Account x|

Choose E-mail Service

Connect ta your POP, IMAP, or HTTP server ta send and receive e-mail messages.
¢ Microsoft Exchange

Connect ta Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and woice mail.
" Other

Connect to a server type shown below,
Cutlook Maobile Service (Text Messaging)

< Back. I [ext >[} I Cancel |

Add New E-mail Account x|

Internet E-mail Settings
Each of these settings are required to get your e-mail account working,

User Information

¥our Mame: W
E-mail Address: W
Server Information

Account Type: lm
Incoming mail server: W
©ubgaing mail server (SMTF): W
Logon Information

User Mame! ltesb@eT
Password: l****—

v Remember password

Test Account Settings
After filling out the information on this screen, we

recommend you tesk your account by dicking the
button below. (Requires netwark connection)

Test Account Settings ... |

™ Require lngon using Secure Password Authentication (SPA)

More SettingE |
< Back I Mext = I Cancel |

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite

kartico »Osnovno«.
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Nastavitve postnih racunov

Odpre se okno z nastavitvami.

Vidimo, da je tu mozno spremeniti
ime racuna iz »test@e-soft.si« v kaj
drugega.

Sprememba imena ne bo vplivala na
samo delovanje postnega
odjemalca.

Kliknemo zavihek Outgoing server
(Odhodni streznik).

V tem zavihku moramo dodati
kljukico pri »My outgoing server
(SMTP) requires authentication«
(moj odhodni streznik zahteva
preverjanje gesla).

Prevrimo Se, Ce je izbrano »Use
same settings as my incoming mail
server« (Uporabi enake nastavitve
kot streznik za prihajajoCo posto)

POZOR:

Ce pozabite to kljukico, boste posto
lahko le sprejemali, pri poskusu
posiljanja pa vam bo Outlook javil
napako!

Ce ne uspete oddati elektronske
poste, preverite Se enkrat to
nastavitev!

Kliknite OK in okno se zapre.

Internet E-mail Settings

Genetal IOuthing SEE:Br I Connection I Advanced I

X

Mail Account

Type the name by which wou want to refer to this account, For

example: "“work! or "Microsoft Mail Server"

testi@e-soft, si

Cther User Information

Qrganization: I

Reply E-mail; I

o ]

Cancel |

Internet E-mail Settings

General Qukgoing Server |Cnnnection I Advanced I

[v 1My autgoing server (SMTR) requires authenkication;

0 Use same setkings as my incoming mail server
. Log an using

x|

lser Mame: I

Eassward: I

¥ Remember password

™| Requite Secure Fassword Authentication (Sra)

" Log on ko incoming mail server before sending mail

Y

Cancel

'

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite

kartico »Osnovno«.
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Nastavitve postnih racunov

Ce Zelimo preveriti pravilnost
nastavitev in ¢e smo prikljuceni v
Internet, lahko takoj testiramo
delovanje nastavitev.

Kliknite gumb »Test Account
Settings« (Preveri nastavitve
racuna)

Vidimo da je delovanje pravilno.
Kliknemo Close (Zapri)

V prejSnjem oknu kliknemo Next
(Naprej)

S tem je nastavljanje postnega
racuna koncano. Kliknemo Finish
(Koncaj) in okno se zapre.

S tem je vas Outlook pripravljen za
delo z elektronsko posto. Ce ste
povezani v Internet, kliknite gumb
»send-recieve« (Poslji-sprejmi).

Add New E-mail Account x|

Internet E-mail Settings
Each of these settings are required ko get your e-mail account working.,

User Information Test Account Settings

Your Name: ITestni Uporabnik After filling out the information on this screen, we

recommend you test your account by dlicking the:

E-mail Address: Itest@arsnft.s\ button below. (Requires netwark connection)

Seryet Information
Test Account Settings [: |
fccount Type: Ipop3 -
Incoming mail server: Ima\l.e-suft‘si
Qukgoing mail server (SMTF): Ima\l.e-soFt‘sd

Logon Information

User Name: Itest@s-suft.s\
Password: I"‘*"‘*

v Remember password

™ Require lagon using Secure Password Authentication (SPA) More Settings ...
< Back. I Mext > I Cancel |

Test Account Settings
Congratulations! All tests completed successfully, Click Close to continue.

Tasks | Ettors I

Tasks | Status |
Log onto incoming mail server (POP3) Completed
\/Send test e-mail message Completed
x|

Congratulations!

Vou have successfully entered all the infarmation required ko setup your
account,

Ta close the wizard, click Finish,

<Back  |&7 Rimish g

Napaka! Ce Zelite uporabiti Heading 2 za besedilo, za katerega Zelite, da se pojavi tukaj, uporabite

kartico »Osnovno«.
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